GRADE CENTER INTRODUCTION

A. Accessing Grade Center

A Blackboard Grade Center resembles a spreadsheet that was designed to be used as a grade
book.

Grade Center : Full Grade Center
The Full Grade Center displays all columns and rows in the Grade Center and is the default view of the Grade Center. More Help
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Move ToTop ~ Email Sort Columns By:  Layout Position Crder: AAscending
Grade Information Bar Last Saved Aprl 30, 2020 832 AM
B Last Narl:e First Name Usemame Student ID Last Access Availability Total Weighted Total test Academic Integ Anendance
Bowles Phil bowlesp April 6, 2020 Available 100.00 = %6.00 - -
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1. You access grade center by scrolling to underneath the Course Management menu.
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2. Click on Grade Center, then Full Grade Center.
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B. Setting Columns

There are three different types of columns within Grade Center: user information columns,
calculated columns, and graded columns.

Grade Center : Full Grade Center
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(s ot A The Full Grade Center displays all columns and rows in the Grade Center and is the default view of the Grade Center. More Help i
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By default, your Blackboard course comes with eight columns.

1. Six user information columns: the students first names, last names, usernames, etc...

Mawve To Top Email

Grade Infarmation Bar

B Last Nan; First Name Use @ Student D Last Access Availability
Bowles Phil bowlesp Apil 6, 2020 Aailable
Brough Brandon broughb Bpril 9, 2020 Available
Dennisen Anthony dennisona April 6, 2020 Augilable
Francoeur Trish francoeurp April 9, 2020 HAuailable

2. And two calculated columns: a Total column, and a Weighted Total column.

Total Weigh ‘1

100.00 --
138.00 --
117.00 --

138.00

3. Grade columns are added when you create an assessment such as a test or an assignment, or
you can create them manually.

Sort Columns BY: | ayout Position Order: & Ascending
Last Saved Aprdl 30, 2020 932,
Weighted Total te-st« . Academic Integ Attendance

2 56 00
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4. The rows in Grade Center represent each user that is enrolled in your course.

Create Column Create Calculated Column ~

Move To Top Email

Grade Information Bar

| LastNam‘e First Mame Usemame
Bowles Phil bowlesp
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5. As you create tests and assignments and other assessment type activities within Blackboard,
Blackboard automatically creates corresponding columns to those items.

Sort Columns BY: L avout Pasition Order: g Ascending
Lasi Saved Aprdl 30, 2020 332 AM
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6. When you grade your students work, the mark that you provide to your student sits here
within the column for that assessment
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C. Customizing Columns

1. Columns within grade center are very customizable. If you click on the down arrow beside
each heading you'll see a list of options that you can use.

Quick Column Information
Send Reminder
Courses IBE  Change Due Date

Grade Aftempts

Grade with User Names.
Hidden

Assignment File Devnload
Assignment File Cleanup
View Grade History
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2. One of the most important options is to hide this column from students.

Quick Column Information
Send Reminder
Narthermn College Courses Sl Change Due Date m Admin

Grade Attempts

Grade with Liser Names
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r. More Help =
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3. This column is now hidden from students as indicated by a black circle with a red line through
it.

Sort Columns By. | | ayeut Position !
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Weightad Total

One of the reasons you may choose to do this, is so that you can grade all of your students tests
or assignments before allowing the students to see their marks.



4. Other options are Quick Column Information.

Quick frolumn Information
Send Reminder
Courses ®iiE  Change Due Date m Adrr

Grade Altempls

Grade with Liser Names
Hidden

Assignment File Download

Aszzignment File Cleanup
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That just gives you a quick look at what this column is, what it's used for, the primary display is
a score, how many points were possible for this test, and if there was a due date.
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D. Edit Column Information

1. | can also choose to Edit the Column Information from right here in Grade Center.

Quick Column Information
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2. This allows me to change the column name and add a description.

Edit Column

Grade Columns represent any student effort that is measured. Columns for gradable items are added to the Grade Center automatically. Work that is not automc

Grade Center by creating a Grade Column. More Help
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3. | can also set the primary display for this column.

Path: p
Primary Display s '
Gradl.grmius sing the selected format. Grades display in
Secondary Display None v
This display option is shown in the Grade Center only.
Score attempts using Las! Graded Attempt v
Category No Category ¥

4. It's currently set to a Score, but if I'd like it to show a Percentage | can choose Percentage.
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5. I can also indicate a secondary display so if my primary display is as a Percentage | would
likely want my secondary display as a Score.
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6. | also have the option to simply make this column a Complete or Incomplete if all | want to
ensure is that my students have actually done the work.

Path: p
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-
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7. It shows how many points are possible for this test and this was set when you created the
test within Blackboard.

Score attempts using Last Graded Attempt v
Category Mo Category ¥
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8. The rest of the options are set as you create assignment or test and can be modified here
within the column.

GRADING QPTIONS

You can choose to hide student names from submission attempts during grading, making them anonymous. You can also choose to delegate grading to multiple graders. Each grader provides separate grades,
k and notes to students. Users with the ability to reconcile grades may review all the grades given to a submission and set the official grade for the attempt. By default, instructors have reconciling

Enable Ancnymous Grading

Student nam idden during the grading process.

Enable Delegated Grading

Delegate grading responsibilities to one or mere additional grader

OPTIONS

Select No for the first option to exclude this Grade Center column from calculations. Select No for the second option to hide this column from students in My Grades. Seleet Yes for the third option to show
column statistics to students in My Grades.

Include this column in Grade ® Yes No
Center calculations

Show this column to students Yes @ No
Show Statistics {average and Yes @ No

median) for this column to
Students in My Grades

Click Submit to proceed.
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9. You'll now see that my test column has been renamed to Test April 30t.

Sort Columns By:  Layout Position »~  Order
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10. And my grades are now being displayed as a Percentage first and as a Score after.
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E. Modify Grade Center

If you received a course copy and your course contains a bunch of information, it is very likely
that your Grade Center will hold a number of columns you may choose not to use.

In order to modify and edit grade center, you have a couple of options.



1. You can choose to hide the column from instructor view, so it still exists in grade center, it’s
just you don't see it in this view.
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Send Reminder
orthemn College Courses Edit Test n Admin

Change Due Date

Grade Attempts

Grade with Liser Names
Hidden

Attempls Statistics

Dewnload Results
Iltem Analysis
View Grade History
Edit Column Information
Set as External Grade
Hide from students {onjoff)
Sort Columng | Ascending
Clear Attempts for All Users |
Bl 30, 2020 9:32 AM
e Sort Ascending
- ' Weighted To ~ Test ttendance
r ‘ J
rout Position +  Order: 4 Aszg St Descariding
- 6. 00%(
Last Saveaspdd 30, 2 Hide from Instructor \iew
o 59.00% (sooup—— —
Academic Irite : | ":HI Hide from Instr r Vi
-@ - B0.00%(90.00) - [ Mide from Instructor View
LT == - Fr2000(7200) - -

2. You can also choose to delete columns that are not attached to items within your course.
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So for example this Total column, | have the option to delete it if | no longer need it and wish to
see it in my grade center.



3. Just wants to confirm that I’'m sure, and OK.

debook/do/instructor/enterGradeCenter?course_id=_3923_1

blackboard.northerncollege.ca says

Delete this column and all of its associations? This action is final and Courses

m Cancel

cannot be undone.

de Center
s and rows in the Grade Center and is the default view of the Grade Center. More Help

plumn Manage Reports «
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4. And now that Total column has been removed.
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You can delete any columns within your grade center as long as they are not attached to an
active assignment or test... if they are, when you click the down arrow, you will not see Delete
as an option in the list.
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F. Grade Center Tool Bar

Just like when we are creating content within Blackboard, grade Center has a top tool bar that
allows us to make changes.

Success: deleted column: Total.

Grade Center : Full Grade Center
The Full Grade Center displays all columns and rows in the Grade Center and is the default view of the Grade Center. More Help
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1. You are able to create a Column...

Grade Center : Full Grade ¢
The Full Grade Center displays all columns and

m Create Calculated Colum

Move To Top Email
Grada Information Bar

Fs
B Last Name First Name Usema

2. Create calculated columns such as an Average Column, Weighted column, or a Weighted
Total column.

Grade Center : Full Grade Center
The Full Grade Center displays all columns and rows in the Grade Ce

Create Column Create Calculated Column '].. Manage

Average Column
Move To Top)| Minimum/Maximum Column
Grade Information Baq. 10121 CalumA
B LastName Weighted Column o
Bowles Phil bowlesp

3. It also allows you to manage your columns. So if you would like to add things to a schema,
if you would like to reorganize your columns in the order that they show, you would do that
here.

Create Calculated Column + Mﬁnape v"i Reports «
Grading Periods
Email Grading Schemas
Grading Color Codes
First Name Usemame Culegories
Smart Views.
Phil bowlesp
Column Organization
Brandon broughb Row Visibility
Anthony dennisona Send Email
Tii f Manage Pearson MyLab &
el s Mastering Grades
Alain grenera McGraw-Hill Connect Reports
Test testinstructor McGraw-Hill Connect To Do List
Carrie jensent WileyPLUS Grade Refresh




4. You can also download and create Reports from your Grade Center.

Frade Center and is the default view of the G

Create Report
View Grade Hizstory
Submission Receipts

5. And lastly, you can choose to Work Offline and Upload and Download your information off
Grade center.

Edit Mode is:
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