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Welcome to Faculty Connect

Faculty Connect Login

1. Faculty Connect can be accessed through Employee Connect found under your Citrix Apps.

£ College Admin Utilities - Windows Internet Explorer

G AT Ié‘ https://cimsconnect/collegeutils/nph-EmployeeConnect.pl?act= Dj L2 & College Admin Utiliti.. X

TConvert B Select

Northern College Employee Connect

Welcome to Employee Connect.

New! The login process for Employee Connect has changed. You can now log in using your network username and password.
2. Click on Login Now and enter your username and password.

** This is the same username and password that you use to sign onto your computer**

3. Click Login.

College Admin Utilitles

Login Requinaed

Please enter your username and password below. For most people this is the same usemame and password that you use to log into your
COmputer

Uszemame |bourgeocisa

4. Once you have signed into Employee Connect, you will see a link to Faculty Connect on the
right hand side of the screen.

5. Click this button to enter Faculty Connect.
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Home Page - My Courses Screen

1. Onyour main “My Courses” screen you will see listed the courses that you are teaching for
the current semester.

2. If you would like to see other courses that you have taught the previous semester, change
the number in the Select Term section. Hit Refresh once you have entered the desired
number.

a. 1=Fall

b. 2=Winter

c. 3 =Summer

d. Leave blank to see all courses for that year
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List of courses

Teacher Schedule

1. From the main My Courses screen you are able to view your teaching schedule. Click the
Reports tab and choose Teacher Timetable.

@) Sort by Term/Campus/Course
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2. A pop up window will appear prompting you to open or save the created pdf document.
Opening it will display your schedule and allow you to print it or save it to your computer.




Student List & Demographic Screen

1. From the main My Courses screen, you can access details about each of your courses by
clicking on the Select button located to the left of the course name you wish to view. This
provides you with the Student List screen from where you can view student information,
transcripts and enter course grades.

2. The main Student List screen provides you a list of all students registered within that course.

IyCoursas] Studenilis 1 M ogout]
(002
ANGELA Clinclude Droppe Tarm 1
104 latery lsou Hi17 2014 [ Bractical Nursing
i [iaERsTEN BEHARRIELL 117 2004 t Smm-\ Hurzing
1o naTALE cochrane a7 zare o1 Practical Hursing
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3. From here, you can click on View Student to reach the Student Demographic screen that
provides the students:
a. Name
Student Number
Campus & Program
Address & Phone Number
College & Personal email address
Student Picture
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[Return to List|| Demeg ||Folder | Grades]| Repors|

TC-0004
Student# 201303954 Last Mames  BEHARRIELL First  KIERSTEM Middle  JAMIE Zex  Female
Tithe MISS Phonef  |(705)268-1313 Unksted? N
Campus TIMMINE CAMPUS
Program H117 2014 Practical Hursing *
AAl 01 I

Altarnate Program

N

Student EMAIL ¥%o_Kierstenjamie_Cw@Hatmail Com

Callage EMAL beharriellki1@nartheme.on.ca



Input Student Grades

1. From the Student List screen, you can input student grades. Click on the Grades tab, and
choose Input Grades.

o “Inpul Grades Z

NGELA Oinclude Dropped Term 1

wioun Hmat

Wiew Studanl CRECER 101 GIFTY AbL :H:u 2014

View Studant FH1004 101 |KIERSTEN BEHARRIELL |HL17 2014
Db 1004 101 NATALIE COCHRANE HE1Y 2014
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2. Input students grades in the appropriate semester column (in this case Fall Ses). When
complete, click the Save button to save students grades. You can go back and add
comments or edit the students grades at a later date. Marks are to be entered in numerical
format with the exception of CR for credit and CO for continue.

|Back to My Courses| Student List|| Reports || Logout]
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3. From here you can view the overall Student Grades sheet by clicking on the Reports tab and
choosing Mark Verification Sheet. This creates a pdf document that you can then save or
print.



In Course Reports - Program Timetable, Class List & Grade Verification List

1. From the Student List screen you can generate three reports — the Course Grid List (Class
List), Grade Verification and Program Timetable. To run a report click on the Reports tab
and choose one of the three options.

TC-0002

ANGELA

Previous Next

2. Once selected, a pop up window will appear prompting you to open or save the created pdf
document. Opening it will display the class list or grade verification list on screen and allow

you to print it or save it to your computer.
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Coordinator Access Only

All Students Tab

1. As a coordinator, you can access any previous or current student via the All Students Tab.
From here you can view their demographic information &/or any transcripts on file for that
student.

£ CIMS Faculty Master - Windows Internet Explor
m v I@ https://cimsconnect/FacultyConnect/FacultyMaster.aspx Pj@|§| =)

o ! / / - 71 2 CIMS Faculty Master  x
*  Fconvert v B Select

Sort by Term/C /C
ANGELA Select Term: 1 © Sort by Term/Campus/Course Student Amendment Form
O Sort by Term/Course/Campus

2. You can browse all students and filter by:
a. Campus
b. Program
c. Course Name
d. Student Name

G@ e I@ https://cimsconnect/FacultyConnect/FacultyAllStu.aspx Dj@|§| 2 CIMS Faculty Connec... X

x  Econvert v EHSelect

'vConnect

Seldct Campus [Tmnins campPus

Seldct Program [*No Program Selected®

Seldct Course I Find |’Nn Course Selected™ [ inciude Students who Dropped Course

to Last Name: First

Previous Next

Po:

View Student  |asron DEBORAH PC o

View Student  [asvasaimi IANICE PC o

3. Click View Student to see all student demographic information and to access any previous
transcripts available.



Student Transcripts, existing ROA’s and Quick View Grades & Courses

1. Toview a student’s previous transcript or existing ROA on file, navigate to the Student List
screen (either from the All Students window or your My Courses window), click on View
Student and select the Folder tab. A list of all previous transcripts and ROA’s will appear —
click the View button beside the report you wish to see.

2. A pop up window will appear prompting you to open or save the created pdf document.
Opening it will display the student’s transcript/ROA and allow you to print it or save it to
your computer.

Student# 201303214 Last Nama  KING First | ANTY Middle Sex  Female

Lima To. [“No Category.. ]

[TRN 2014 Student Transcript |08/08/2014 09/16/2014 JOANE RANSCRIPT14
N 2013 Student Transcript 06/13/2014 08/25/2014 MALLETTES RANSCRIPT1S
—
Da you wantto open o s3ve ANGELAPDF from civscomnect? save |v| Cancel | «

3. You also have access to a “quick view” Grades screen that will provide you with a fast look at
the student grades and courses they are registered in. To see this, click on the Grades tab.

Student® 201303214 Last Mama  KING First  |ARNTY Middle Sex  Fen

Transcript
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4. By default, you will see the transcripted grades screen (Transcript button) which will show
all completed courses and marks for any course they have taken.

B [GNTII0 - 380 ) TIME MOUT

1

Ji—— s jaszas T isTiNETIoN i losess  asoo [1sea
i Cansug 23 (813013 - 208  AmaTRRMYE 1 WETH BIFTINETICN » seco roce [ao0n
e oz [nsnaoe - 213 wiaeoov I o lassss  aoso |nees
IS CANBE 53 [GHAICH - 513 | CHEMIETRY <8 asecs so0e (noon
WIS CANBUS. 62 [PRd0oi - 301 | LIFTTRANERS ETH BISTINETIEN. e jascce  jesee [1000
I CAMEUS o2 (eRa014 - 201 - AT CARETHE e w098 3043 Paramacic T DISTINCTION » ‘0000 400 |4000
i CAREE x| s I e & losses  lmose [seve
it CANBUE 3 (w3033 - 301 1 GRERER INTER E e — | 3253 Pusmens Wi BISTINETION v lasece G000 [3.080
WMINS CAMPUS e 0 B~ aberanery aE 3033 Pemede Wi elsTINeTIoN, len jaseee Bote |ason
s Camzus [m13  zwiscar R {ache Shata for Primary Carn + Thasry T [ ——. T DIsTIRCTION - . i
WMING CAMBUE [ora Sz o3 [pRI0as 201 P A WELLY Fnans ard wallany 00 D9 2043 Parmase [MITH DISTINCTIEN - ‘000

i Camsus | ) o1 011003+ 108 ¢ ANATERHMYE 1 {amatamy sad Fhacctogy | (P — » ‘0000 3000 (3000
VBTN CANRUE EE RS lon [cuino - voa s oM - a (Eomeasianans 1 Madal & HOWR 3013 Paiamadi | e lodes [abme |3m0e

**Note: You cannot save from this screen. It is meant as a quick view only. To save and print
student marks, please use the Folder tab for access to the official transcripts **

5. Toview the current year’s courses and grades click on the Current Grades button. This
screen will only show marks if you are viewing it in the winter or summer semester but will
show all courses they are currently enrolled for this year so far.

Current Grades Iranscript

AAIDED 102 -3 EEHAN INTERW MOSIRS
AAIDED a0d E DEV.DISABILT SHITHH
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H51022 i0d g COM SERV 1¥R QUINND
P51163 103 5 DEV. PSWLH. LSS

** pPlease note — There are two columns that display the student grades. The columns for Fall, Winter &
Summer semester show the originally inputted grades. The Transcript Grade column shows an updated
grade if a Grade Change was requested in an ROA. Here, the course Behavioral Intervention had an
original mark of 55% and you can see it now has an updated mark of 68%.



Generating Tote Sheets (OCI.505 Report)

From the All Students tab you can generate your tote sheets for any program. Choose the
campus and program name in the drop down menus and select your options for the report
on the right. You can choose to print by Sections, Worksheets, Grades or Sections & Grades.
You can also choose from the Fall, Winter or Summer semesters.

2. Click on the Print Students in Program button to run the report.

Select Campus [TIMMINS CAMPUS AAL All

*Program required”

Select Program |AD03 PC Early Childhood Education

Select Course I Findl *Mo Course Selected” [ include Students who Dropped Course

Position to Last Name: First Name (no campus):

Print Students in Program

Printing Year Specific Program Pathways

1. From the All Students tab you can generate Program Pathway Reports for any program.

Choose the campus and program name in the drop down menus and select the year you
want the pathway report for on the right.

2. Click on the Pathway button to run the report.

£ CIMS Faculty Connect - Student List - W

ows Internet Explorer
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Select Course I Find| [*No Course Selected” [ inciude Students who Dreped Course
Pathway
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Generating Record of Amendment Forms

1. Faculty Connect holds one of the links for coordinators to generate Record of Amendment
forms. The Student Amendment Form link is located within the Student Demographic
screen just below the student’s name. For help on how to complete the Record of
Amendment process please refer to the How-To guide for detailed instructions.
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