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Faculty Connect Login

1.

w

Faculty Connect can be accessed by launching Northern College’s website
(https://www.northerncollege.ca/) and clicking on Employee Portal > Employee Connect.

S el | Erokaea ol At i or +  Neva s

N Northern ADMISSIONS & PROGRAMS & CAMPUSES & STUDENT LIFE & CONTACT &
REGISTI COURSES SERVICES MORE

COLLEGE RAR LOCATIONS

INFORMATION FOR EMPLOYEES ~ C )

EMPLOYEE CONNECO 3
Employee Connect is our internal system for employees to access payroll information, log professional W N
development and workshops, and update personal and contact information for our Human Resources
department. EMPLOYEE LOGIN »
Webmail can be accessed in a web browser ar with Micrasoft Outlook. Employees, and students, have access NORACTION N

to Microsoft Office 365 products, including Outlook, Word, Excel, Teams, and more.

CITRIX 3
Noraction is used for notices from Human Resources regarding internal job postings, new hires, and other

important notices and documentation from Administration, including the President’s blog. Noraction is a BLACKBOARD >
website that is only accessible by employee access on-campus or with VPN.

SPLASHTOP SOS DOWNI OAD 3

Enter your network account username and password in the spaces provided.
** This is the same username and password that you use to sign onto your computer**

Click Sign In.

N Northern EmployeeConnect
= COLLEGE Powered by CIMS

| SigninHelp  How to Allow Popups

Welcome to Northern College’'s Employee Connect. Note that if you are not actively employed but need to log in, je website. In order to log in as an inactive employee, we must have your personal
email address on file. If you have not already provided us with your persenal email address, please send it to pay

Network Account

|Dnurgeuisa

Network Password

“Password is case sensitive

How to sign in to EmployesConnect - Instructions Document

How to add EmployeeConnect shortcut to your mobile device - CLICK HERE


https://www.northerncollege.ca/

4. Once you have signed into Employee Connect, you will see a link to Faculty Connect on the right-
hand side of the screen.

5. Click this button to enter Faculty Connect.

EC-0024 | Version-2023.0126 | Welcome: Angela Bourgeois - 930144 Contact Payroll | ConiaciHR | HelpVv | Tools v | SignOQut
N Northern EmployeeConnect
Powered by CIMS
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|

m Absences ¥  Evaluations Finance ¥  Folder Payrollvv  PD v  Profile ¥  Resources ¥  Workshop v

Immediate Attention ltems:

Expire - FIRST AID/CPR/DEFIBRILLATION 06/08/2020
Expire - WHMIS 2015 - GHS 03/02/2021

Assignment Links:
N
Faculty Connect
~—

Most Recent Deposit:  02/24/2023

Current Leave Request: Vacation Day (Current Year) - Support

FAC:PC ANGELA ~

Approved 04/06/2023 - 04110/2023

#of Bulletins: 1 Last Updated: 02/17/2023

2022 Tds are now availahle in Fmnlovee Connect in vour Folder tah. TMPORTANT NOTF - Please he aware that the



Home Page — My Courses Screen

1. Onyour main “My Courses” screen you will see listed the courses that you are teaching for the
current semester.

2. If you would like to see other courses that you have taught the previous semester, change the
semester in the Select Term section. If it does not refresh automatically, hit Refresh once you
have entered your desired option.

a.

b.
C.
d

Fall
Winter
Summer
All Terms

ROBIND NORCO22 Salact TermC [WINTER D ® Sort by Term/Campus/Course
—— —— O Sort by Term/Course/Campus

M include Courses with No Students

Show entries

Select ¢ Campus ¢  Section ¢
TIMMINS CAMPUS SK2208 201 ELECT.THEO 2
TIMMINS CAMPUS SK2214 201 ELECT. LEV2

A7

List of courses

View class




Home Page — My Courses Screen

Teacher Schedule

1. From the main My Courses screen you can view your teaching schedule. Click the Reports tab

and choose Faculty Timetable.

2. The document will automatically download in pdf format to your Downloads folder.

Change Year

1. You can change the year of the courses you are viewing by clicking Change Year and choosing

between the current or upcoming year.

Search for Course

1. You can view the demographics of any course by clicking on the Search for Courses link. This

will show you Course ID, Campus, Name, Faculty, Term, Max Cap, # Enrolled, Description, Pre-
Reqgs and the Program it attached to.

Search for Course Reports A Change Year

J Faculty 'I'imetM

COURSE SCHEDULE is new.

ROBIND | NORCQO22

Select Term: | WINTER v

Include Courses with No Students
Show entries

Select ¢ Campus

® Sort by Term/Campus/Course
) Sort by Term/Course/Campus

~

¢  Section ¢

TIMMINS CAMPUS
TIMMING CAMPUS

Select TIMMINS CAMPUS

SK2208 201 ELECT.THEO 2
SKZ2214 201 ELECT. LEV2
SK3204 201 INSTRUM.LVL3



Student List Screen

1. From the main My Courses screen, you can access details about each of your courses by clicking
on the Select button located to the left of the course name you wish to view. This provides you

with the Student List screen from where you can view student information, transcripts and
enter course grades.

2. The main Student List screen provides a list of all students registered within that course. You
can print this list or download a copy in a pdf or excel format.

Student Demographic Screen

1. From the student list screen, you can click on View to reach the Student Demographic screen
that provides the following additional information:

ROBIND NORCO22  (linclude Dropped  Term 2 WSldents 16 | PpnlProgrom TimeTable | NoPragram Selected v m

[View | 20120179 SK2206 201 NOLAN ARCHIBALD
View | 200703461 SK2208 201 RYAN BARRETTE
Vﬂ| 201400342 SK2208 20m . KIEVAN BECKETT
View | 201403185 SK2208 201 o DALTON BRUCE
El 201907986 SK2208 201 BRAEDEN BYRNES
View | 202105623 SK2208 20 cooy CLEMENT
N

e Name

e Student Number

e Gender

e Campus, Program & Term

e Birth Date

WO6TI 2022 01 i‘feﬂ‘,:;:";;“”‘“‘“"‘” -
wos71 2022 0 Elechrica) Apprenicezhip
Wos71 2022 - Electrical Apprenticeship -
14001 1608 Intermediate
Electrical Apprenticeship -
Ve 2022 01 Intermediate

Electrical Engineering Technician
w Electrical Apprenticeship -
JueT 202z 0 Intermediate

Faramedic
oS 2022 0 Electrical Appranticeship -

Intermeiate

o Age
e Phone Number

Dk nolZj
archibald.

Byan Bar
parretier
Kevanber
beckettki
danon-22
Drucenal

DyInzier1
bymesbg

wiirogks1
Cementc

e College & Personal email address

e Student Picture
e Student Picture (if uploaded)

2. You can also click on the Schedule link to see the students schedule on screen or choose the
Reports link to download a copy of the students’ schedule.

| Return to List Folder Reports ¥ Schedule

Student #
Last Name
First
Gender

Campus
Program

AAL

200703461

BARRETTE

RYAN Middle: RAYMOND
Male

TIMMINS CAMPUS
w0671 |[2022 | Electrical Apprenticeship - Intermediate

01

Alternate Program

OCAS Program

Student EMAIL Ryan Barette@ontarionorthland ca

College EMAIL barretter10@northernc.on.ca

Birth Date.

03/2711990 Age 33

View or download student schedule

3. Click on Return to List to go back to your student listing for that course.



Input Student Grades

1. From the Student List screen, you can input student grades. Click on Input Grades.

e e

ROBIND NORCQO22 [Jinclude Dropped ~ Term 2 #5Students

Show entries Print Current Page PDF Excel
Select " . L o
Student Student# ¥ Course = Section < Alert <
201201179 SK2214 201 NOLAN
200703451 SK2214 201 RYAN
View 201400342 SK2214 201 sor] KIEVAN

2. Input students grades in the appropriate semester column (in this case Fall Ses). When
complete, click the Save button to save students grades. You can go back and add comments
or edit the students grades at a later date. Marks are to be entered in numerical format with
the exception of S for Supplemental, CR for credit and CO for continue.

| Back to My C: 1 L ogout]
TC-0006
ANGELA PN1004 101 workstest Format: [ENTER FALL FINAL MARKS FAL
190012014 123172014
= S
Valid Grades 8 10055 CR:CO  [linelude Dropped Students

ADU GIFTY PNLiODE 10 l_
— R e —
COLEMAN ALVSHA BNiDDE 103 [
FAUCHER MYSHA PNiODS 101 l_
FERA SHERRY-ANNE PNiODS 101 ,_ l_
GAUDET MELISSA PNLDD4 11 ,_ l_
R BT i o | —
QUENETTE LI euioos a0 [ —
auerTIN JEnNA ousons w01 [ [
HICKEY ROBERT PNiODS 101 ,_ l_
IMRAN NASIRA PNLOD4 1L ,_ l_
KNG AR Putops 1or | —

3. From here you can view the overall Student Grades sheet by clicking on the Reports tab and
choosing Mark Verification Sheet. This creates a pdf document that you can then save or print.



Reports - Class List & Grade Verification List

1. From the Student List screen, you can generate three reports — the Course Grid List (Class List),
and Grade Verification. To run a report, click on the Reports tab and choose one of the two

options.

Back to My Courses Student List Input Grades Send Message ports A  Ca ue

Course Grid List
Grade Verification

ROBIND NORCO22 [Jinclude Dropped  Term 2 rint F

2 1 print

Show entries Print Print Current Page PDF Excel Copy Column Visibility

Select . o o . .
Student ~ Student# < Course = Section <  Alert First Name

201201179 SK2214 201 NOLAN AR

200703461 5K2214 201 RYAN BA



— Coordinator Access Only —

All Students Tab - Coordinator

Filter
here

1. As a coordinator, you can access any previous or current student via the All Students Tab. From
here you can view their demographic information &/or any transcripts, ROA’s or Documentation
on file for that student.

e

All Students All Programs My Courses Search for Course Reports v Change Year

\_/
COURSE SCHEDULE is new.

ANGELA NORCO22 Select Term- @ Sort by Term/Campus/

) Sort by Term/Course/C

Include Courses with No Students
Show entries

Select

2. You can browse all students and filter by:

a. Campus
b. Program
c. Semester (AAL)
d. Course Name
e. Student Name
f. Student #
Back to My Courses Change Year Send Message
-
Select Program [*No Program Selected” ~| “Program Required “Program Required “Program Required
AAL Al v Fomal[Sections | “Temm Reguired Version
Select Course [ | [[Find | [*No Course Selected” v Term *Term Not Required
[Dinclude Students who Dropped this Course [Jinclude Pre-Requisites.
Position to Last Name: First Name (no campus) [ Print Statistics

Postonto Stdens
—

Maximum 200 students listed **

S entries

Select . .
Student Student? Last Name First Name Campus

201705911 = AAKASHDEEP pC 0
201703654 -~ ARPIT KAUR PC 0
201704109 = HARMANJOT PC 0

3. Click View Student to launch a new window to see all student demographic information, folder
info (ROA’s, transcripts), grades, program map & /or schedule.



Print Students in a Program (Generating Tote Sheets OCI.505 Report)

1. From the All Students tab you can generate your tote sheets for any program. Choose the
campus and program name in the drop-down menus and select your options for the report on
the right. You can choose to print by Sections, Worksheets, Grades or Sections & Grades. You
can also choose from the Fall, Winter or Summer semesters.

2. Click on the Print Students in Program button to run the report.

Printing Year Specific Program Pathways

1. From the All Students tab you can generate Program Pathway Reports for any program.
Choose the campus and program name in the drop down menus and select the year you want
the pathway report for on the right.

2. Click on the Print Program Pathway button to run and download the report.

Print Program Timetable

1. From the All Students tab you can generate a program timetable for any program. Choose the
campus and program name in the drop down menus and select the term you want to run.
2. Click on the Print Program Timetable button to run and download the report.

v

elect Campus [TIMMINS CAMPUS v|  NORCO22
elect Program ‘TOD?W Electrical Engineering Technician TOO7TW ToO7W
AL Al v Format | Sections v|  "Term Required Version
elect Course ‘ | ‘ “No Course Selected” vl Term “Term Mot Required

[include Students who Dropped this Course Dinclude Pre-Requisites
osition to Last Name. First Name (no campus) [Iprint Statistics
osition to Student#: w

how entries

Select . .
Student ©  Student? ¢ Last Name First Name Program

View Student 202104046 AMRINDERPAL SINGH AMRINDERPAL PC TOO7W 2022 Electrical Engineering Technician

10



View Student List Screen — Coordinator

View Student Transcripts & ROA’s

1. Toview a student’s previous transcript or existing ROA on file, navigate to the Student List
screen (either from the All Students window or your My Courses window), click on View
Student and select the Folder tab. A list of all previous transcripts and ROA’s will appear — click
the View button beside the report you wish to see.

2. Click View to download and view the report. It will automatically save to your Downloads
folder.

V'

Return to List Demog Folder Grades Program Map Reports ¥ Schedule

Student# 202003024
BOURGEOQIS
AIDEN

Male

Last Name:
First: Middle:

Gender:

Limit Ta: | Mo Category. v

Show entries

View -
image ° Category <

Description Add Date

RAF Record Amendment Form 2022/01/110 2022/01

RAF Record Amendment Form 2022/01/04 2022/01

View Student Grades

1.

Click on the Grades tab to access the students’ grades. The default landing for this page is on

the Transcript screen where you can view all previous grades on file. To access current
semester grades only click on the Current Grades button or choose Print to print a copy of the

grades.
ReturntoList ~ Demog  Folder ProgramMap ~ Reports v Schedule
Student# 202003024

Last Name:

Current Grades

Transcript Grades
Show entries

Campus

TIMMINS CAMPUS 2022
TIMMINS CAMPUS 2022
TIMMINS CAMPUS 2022
TIMMINS CAMPUS 2022
TIMMINS CAMPUS 2022

2-Winter

2-Winter

2-Winter

2-Winter

2-Winter

BOURGEOQIS
First AIDEN Middle
Gender. Male

EE2014 -

EE4013 -

EE4043 -

EE4103 -

EES5003 -

201

I ELECTRIMACH

DATA CABLING

PLC I

POWER SYSTEM

INSTRUMENTAT

Electrical Machines |

Data Cabling

Programmable Logic Control |

Powier Systems

Instrumentation

Program
T007 2021 Electrical Engineering
Technician

T007 2021 Electrical Engineering
Technician

T007 2021 Electrical Engineering
Technician

T007 2021 Electrical Engineering
Technician

T007 2021 Electrical Engineering
Technician

Message

WITH DISTINCTION -
GRADUATED WITH HONOURS

WITH DISTINCTION -
GRADUATED WITH HONOURS

WITH DISTINCTION -
GRADUATED WITH HONOURS

WITH DISTINCTION -
GRADUATED WITH HONOURS

WITH DISTINCTION -
GRADUATED WITH HONOURS

11



View Program Map

1. Click on Program Map to see a complete program mapping for the program that student is
taking. This screen will list the course, status of the course, semester taken, whether its
mandatory or elective, name of the course, any pre-regs, co-regs, minimum marks, student
mark, credit weight and credit earned. You can Print this screen, save it as a pdf or excel file or
copy the information to the clipboard to paste it elsewhere. You can also manipulate the
column visibility to your requirements.

Returnto List ~ Demog  Folder  Grades [T M Reportsv  Schedule

Student# 202003024

Last Name: BOURGEOIS

First: AIDEN Middle:
Gender: Male

Show entries
Graduation Date Program
23/06/09 Too7 2021 2 F
Showing 1 to 1 of 1 entries
Select Program [T007 2021 - Electrical Engineering Technician v|

Mote: This program map is for illustration purposes and it is the responsibility of the student to ensure that all program requirements, prerequisites and co-requisites are met.

Print Print Current Page PDF Excel Copy Column Visibility Report Options

Status ¢ Course s Ti Pre-Reqs

T007 2021 : Electrical

*Not Official* . . L
BOURCGEOISAIDEN Engineering Technician

Year 1
Semester 1
Fall

Complete 1 Mandatory CM1903 Communications | - Model A

Complete 1 IMandatory EE1206 Electrical Fundamentals IT1024

Complete 1 Mandatory EE3204 IMeasuring Instruments

e inin 4 PR iTanaa N

View Student Schedule

1. Click on Schedule for a quick look at the student’s schedule on screen or choose Report > Student
Grid Schedule to download a copy of the schedule into your Downloads folder.

| ReturntoList ~ Demog  Folder  Grades  ProgramMap  Reports A
Student Grid Schedule

Student# 202003024

Last Name:  BOURGEOIS
First: AIDEN Middle:

Gender: Male

Student Schedule
Show entries
Campus 2 3 Section ? Subject Instructor
PC 1 EE1034 101 DIGITAL CIRC R. DUBEAULT F10¢
PC 1 EE3014 101 3 PHASE THEQ D. ELLIOTT F10:
PC i EE3114 101 ELEC MTR CON M. VEILLEUX Fo2:
PC 1 GN2133 101 LAW & ETHICS J. SULLIVAN OFS
. PC 1 IN3263 101 EMBED PRGINT S. STORRING F10¢

12



Generating Record of Amendment Forms /Internal Transfer Credit Forms

1.

Faculty Connect holds one of the links for coordinators to generate a Record of Amendment
Form as well as an Internal Transfer Credit Form. These links are located within the Student
Demographic screen just below the student’s name. For help on how to complete the Record
of Amendment process please refer to the How-To guide for detailed instructions.

I DUUSIIL U SUEUUE I

Student#: 202104046
Last Name: AMRINDERPAL SINGH

First: AMRINDERPAL Middle:
\Gender: Male

Internal Transfer Credit Form

Student Amendment Form

Campus TIMMINS CAMPUS
Program TOOTW 2022 || Electrical Engineering Technician
AAL 02

Alternate Program
QCAS Program

Student EMAIL amrinderpalsingh.wmk@gmail.com

College EMAIL amrinderpalam1{@northernc.on.ca
Birth Date 06/10/2002 Age 20
Phone# (705)288-9794 Unlisted? N

13



